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Main Features of Altamira HRM

Web Based Platform

Accessible to all employees

4 applications:
= Altamira Employees
= Altamira Performance
» Altamira Learning Management

= Altamira Budgeting

Communicates with other platform including payroll

Altamira
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| Part 1 Employee Form |



Employee Form

Summary

= The Employee Formis
organized in several views

= The main view displays a
summary of the employee’s

data

Altamira

Vespucci Simonetta - Summary
Back New Actions P

Summary Personal Data Compensation Other b

Personal Data
Photo

Surname or name
Business Email
Business telephone
Extension no®

Corporate mobile no®

Position
Role

Manager

Current compensation

Start date
End date

Contract / job level

Vespucci Simonetta
simonetta.vespucci@altamira.it
33333333333

2222

22222222223

Admin & Finance

Capulet Juliet

1/1/2008

Level 04




Employee Form

Personal Data

» The personal data view contains
the employee’s personal
information and includes:

= Personal data
= Platform account details

= Contactinformation

Altamira

Vespucci Simonetta - Personal Data

Back Mew Actions P Summary Personal Data Compensation Other P

I|Cunl.acl \/Account | Other Info
Personal Data
Employee title: or. -
Employee Name® : Simonetta
Employee surname® : Vespuai
Email/Username™ : simonetta.vespucci@altamira.it
Date of birth* : W Age: 32 ﬁ T
Sex: -
Fiscal code:
Network login/1D:
& Customer ID:
Delete Save

Family Status

Marital status:

Spouse job:

Children:

Motes:




Employee Form

Compensation

» The compensation view
contains:

= Employee compensation
and pay slips

* Employee benefits and
bonuses

= Altamira Employees can be
linked to payroll applications

Altamira

Vespucci Simonetta - Compensation

Back New Actions P

Summary Personal Data Compensation Other B

Compensation  [Benefits

\ Payslips

) Bonus

Current compensation

o | New Compensation

Start date

1/1/2008

& edit

End date

Frequency

Annual

Contract / job lewvel

Level 04

Working hour

Currency

€

Fixed gross

50,000.00

Variable gross

0.00

Other gross

0.00

Total

Compensations history

50,000.00

| Mo Compensation found




Employee Form

Position

= The application tracks the
current position and the history
of previous positions

= A position is defined by the
employee’s role, their manager
and starting date in the new
position

» These three information update
the organization chart

Altamira

/

Vesgpucci Simonetta - Pogitions

Back Mew Actions B

Summary Personal Dats Compensation

Positions

- |Direct Reports

IlZ!l:lmpanies

|Business Unit

Find Positions

Organization charts! [wain arganizational chart ~|
Find
Current Positions
o Mew position Assign position &
Role Manager Manager role Start date
Adrnin & Finance Capulet Juliet Bales 04,/05/2009
Account Manager
Positions history
Role Manager Manager role Start date End date
@ Customer Care Bocagrande Rafael Software developer  01/06/2008  04/05/2009
@ Account Manager Bonaparte Napoleone Software developer 0170172008  01/06/2008
Resign employee
Resignation date:
Resign

Other I




Employee Form

Direct Reports

= Managers can view the list (or
the diagram) of their direct
reports

= Managers can access the form
of their direct reports

Altamira

K
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Vespucci Simonetta - Positions

Back Mew Actions

Summary Personal Dats Compensation Cther B

Positions - '-.IIDirect Reports \‘. Companies

o y Business Unit

Direct Reports

Organization charts!  [Main organizational chart

Show table Zhow graph

My direct reports

Find

Surname and name Role Location

Sales

Ia Lucia Mandella Sales Assistant

Start date

01/01/2008
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Employee Form

Competences

= Competences can be associated with specific roles or be required by all employeesin the organization

» The gap between the employee’s competences and the required competencesis easily monitored

Vespucci Simonetta - Skills
Back New Actions

Summary Personal Data Compensation Other B

o | Add skills
Ere b |R4:|Ie Other
skill Level Required Mode Edited by Updated
. - 5 Waorking Administrator
English Intermediate (509 knowledge (25%) Data entry Demo 1/20/2009 @]
Sawve

\_

Altamira
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Employee Form

e )

= Competences are integrated in | ..

the following Altamira HRM [ [
applications:: Employees Roles / Org. Charts

Database
= Altamira Learning I\,

= Altamira Performance

Competencies

» This allows organizations to
track, assess and improve
competences in an integrated

approach
ﬁi @ ﬁ COMPETENCES

Performance Learning
Evaluations Management

\_ _/

Altamira 12



Employee form

Learning management

= The application tracks the
employee’s training, as well as
their previous education

= Courses required by the
employees specific role or
required for the whole
organization are managed

Altamira

4
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Vespucci Simonetta - Training
Back Mew Actions P

Summary Personal Data Compensation Other

-,

'Training n [Studies ﬁ\-.l Languages b
Current courses
Q." Course Enrollment
Course Edition Start date  End date Hours Location State
Name name
ik Telesales  Sett. 2009  9/1/2009 9/5/2009 24 Request
Basic fz=c
gk : English 6/20/2008  6/22/2008 13 Accepted
English
June
Courses history
‘ No courses found ‘
Courses required by the role
Course Name Course Category Active
Basic English Englizsh Yes Revoke

13



Employee Form

Documents

= Documents can be uploaded and attached to the employee’s form

Vespucci Simonetta - Documents

Back New Actions P Summary Perscnal Data Compensation Other P

Documents " photo )

Documents

o New

Type Name Size Date modified

Curriculum Vitae CV test.doc 31 KB (31744 byte)  12/05/2009 r.

\_

Altamira



| Altamira Employees |

| Part 2 Organizational Charts!|



Organizational Charts

Navigation

* You can navigate the
Organization Chart by opening
the positions folders

» The platform can manage
several Organizational Charts

Altamira

Main organizational chart - Position's Tree
Back Mew Actions P

CH pew position Ei Delete Position

= 3 shareholders
= 3 pu Lac Lancelot - CEO
=3 Skywalker Luke - CFO
3 Bovary Emma - Software developer

= [ capulet Juliet - Account Manager
3 Brutus Marcus - Software developer

3 De la Mancha Quijote - Sales Assistant
Ca Vespucci Simonetta - Admin Staff

3 caulfield Holden - CFO

3 Del Toboso Dulcinea - Account Manager

= 3 Yoda Jedi - Enterprise Architect
3 Charlus Mémé - Technical Support
3 Hood Robin - Software developer
[3 Pan Peter - Field Technicians FC

Position

“Ej Mowe Positicn

Name™*:

Role*:
Location:

Description:

Created by:

Employees Hr managers

Brutus Marcus - Software developer

Automatic naming of the position
(surname and name - role):

Software developer -

ry

!A software developer is a person or =
organization concerned with facets of the

software development process wider than

design and coding, a semewhat broader

scope of computer programming or a specialty |=
of project managing including some aspects

of software product management. This person
may coniribute to the overview of the project on

the application level rather than component

level orindividual programming tasks. .

| |

| Sofiware develoners are offen still auided by |
Administrator Demao

Save

16



Organizational Charts

New Employee

= A new position requires only
three pieces of information to
automatically update the
Organization Chart: the
employee’s role, the name of
their manager and the starting
date in the new position

» These three elements generate
a new position in the
Organizational Chart

Altamira

K

New employee
Back New Actions P

Personal Data

Employee Name*:

Employee surname®:

Email/Username®:

Date of birth*:

Position

Select the manager™:

Use the browse button to find the manager

Select a role™:

HE mrdryyyy

Browse...

Start date*:

B mrdryyyy

Company*:

17



Organizational Charts

Management

= Through the Organizational
Chart users can manage
positions, employee data and
security in a simple and
dynamic manner

Altamira

/

|Position _\". [Empluyees ~ Hr managers

sffﬁ Mowve Position

Mame*: Bovary Emma - Software developer

Automatic naming of the position
(surmame and name - role):

#*,
Role®: Software developer

Location:

Description:  [=

Created by:  Administrator Demo

Save

18



Organizationa Charts

Diagrams

= QOrganizational Chart Diagrams
are generated automatically by
the platform

» Employees/Position boxes can
be customized with additional
information (for example the
employee photo, e -malil
addressetc...)

Altamira

Organization chart
Back Mew Actions P

Start position DOptions

Q

Organization Chart

Save

SalesAccount Manager
8 CAPULET JULIET

J

Admin_Finance
3 VESPUCCI SIMOMETTA

\_|

[

Top management BackupTech support SP

£ MONDELLA LUCIA

[

Top management_BackupTech suppert RX

£ KARENINA ANNA

l

[

SalesSales Assistant

[ DE LA MANCHA QUIIQTE

J

SalesSales Assistant

£ PANZA SANCHO

TechnicalSoftware developer
[ BRUTUS MARCUS

]

[

TechnicalSoftware developer

&

BOCAGRANDE RAFAEL J

[

WALLACE MARCELLUS - TECH SUPPORT PCR

3 WALLACE MARCELLUS

19



| Altamira Employees |

| Part 3 Reporting |



Reports

Tables and Charts

= Altamira Employees provides a
riche default set of reports
divided by categories

» Reports can be either tabular or
graphical

» Reports can be exported to
several formats with one click

Altamira

Browse...

Back Mew Actions P

3 CustomReports

= 3 Employees
[3 Accounts

= [ Benefits
E Benefits employees list
@ Employees benefits costs list
@ Employees benefits list

3 Bonus

3 Business_Unit

1 citizenships

3 Companies

3 compensations

3 contracts

[ Data_usage

3 pocuments

3 oriving_licenses

4 Employments

3 Languages

[ Organizational_charts

3 permits-visas

[ Personal_Information

3 studies

- 1 i ]

-2
Current @ True O False
M 4 1 of1 b Pl Find | Next  Select a format v Ex
Employees benefits list

Surname & Name Benefit type

£| |Bovary Emma Computer DPGBT
Capulet Juliet Company car 11111
Capulet Juliet Company car 1234561
Capulet Juliet Computer 111111
Capulet Juliet Insurance

... .Medical insurance

— |Charlus Mémé Computer 132456
Charlus Mémé Mobile phone 46579
Montague Romeo Computer 111111

r

m

21



Reports

Other Tools

= |n addition to default reports (tabular and graphical), Altamira Employees contains a Report Builder to

autonomously create any kind of report

= Reports can be exported to Microsoft Excel, Word, HTML, PDF or TIFF

( | Home Employees Learning FMP Salaries Reports Print

& Wespucci Simonetta
.l Basic English February

Setup Help Logout
Search @ |
Find
Back New Actions P
Find
Advanced find
Find reports
Recent items = Report name:

Find

Basic Englizsh

\ & Brutus Marcus

Altamira

22



| Altamira Employees |

| Part 4 Setup and Security |



Setup and Security

Setup

» The platform allows users to
dynamically customize a large
number of items: competences,
pick lists, data import and
exportetc. ...

Altamira

K

| Home Employees

PMP Salaries Reports Print

Setup Help Logout

|Recent items o]

B, vespucei Simanetta

B Basic English February
Basic English

& Brutus Marcus

A Basic English 01/10
Basic English

B Administrator Demo
:g Mondella Lucia

B, swann Charles

A 112010 Html

B Du Lac Lancelot

B voda Jedi

Manage roles

[ New [ Delete

[=l Roles
&[4 admin & Finance
& 3 HR
& [ sales
® [3 staff

= 4 Technical
# (4 Custorner Care

# 3 Enterprise Architect
# 3 Implementation Manager
# 3 senior software develaper

® 4 software developer

® (3 Top management

Personal settings 13

Learning 3

Skills 13

Coding P Companies .
I by |Skills required by the

PMP P Currencies

HR Time Driving Licences

Import P Languages

Export B Prof. registries

Email P Study Institutes

Security B Study Titles

Employee Titles

Locations

Address Types

Working hours

Contract / job level types

Benefits Types

Business Unit

Roles

Payslip items

Protected Categories

Sex

Marital status

Save

Country

Document types

24



Setup and Security

Security

All employees can access the
platform if the organization
wishes

Each employee has a unique
account with specific
permissions

The platform is not only a tool
for HR Departments, itis also a
management and
communication tool available to
the entire organization

Altamira

K

‘ Home Employees

PMP Salaries Reports Print

Setup Help Logout

|Recent items o

:g Vespucc Simonetta

M Basic English February
Basic English

& Brutus Marcus
A Basic English 01/10
Basic English

B, Administrator Demo
B, Mondella Lucia

£, Swann charles

A 172010 Html

8, Du Lac Lancelot

A8 Yoda Jedi

Objects

New Cut Paste

= Security Objects
® 4 Home Page
& 3 Employees
 [d Help Page
& [ 1mportazione
[ e
® [ setup
® [3 Generic
& [ Recruiting
# 3 reports
® 3 salaries
& 3 Learning

Personal settings 13

Learning 3

skills

Coding P T (Parmissions
PMP

HR Time

Import [
—Expurt 43 Home Page
Email 13

Security P Objects

Inherit
Reports

25



| Altamira HRM Economics |



Conclusion

Cost

= Costis based on an annual fee
which is determined by the
number of employees managed
by the platform

= Cost may vary depending on
the modules acquired

Altamira

Costs based on actual use

35

30 |

25 |

20 ¢

15 ¢

10 ¢

Use
Cost
.




Contacts

Altamira S.r.l.

Corso Magenta, 56

20123 Milano

Tel. +(39) 02 48100463
http://www.altamirahrm.com



